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1.0 PURPOSE
The purpose of this document is to develop a system to ensure that the legal & other
requirements applicable to the environmental aspects & OHS hazards are incorporated in the
QHSEMS, Clause 6.1.3 (ISO 14001:2015) & (ISO 45001:2018)

2.0 SCOPE
This procedure applies to all activities of SAIFCO business.
This also takes into account the local laws and regulations applicable in the country of operation,
in addition to all above requirements while establishing, implementing and maintaining the whole
QHSE management system.

3.0 DEFINITIONS
Other Requirements (technical standards, local government orders, any other formal documents
issued by an authorized party within the country of operation)

4.0 RESPONSIBILITY
It shall be the responsibility of the Management Representative and Top Management to ensure this
procedure is maintained and kept up to date.
It is the responsibility of each relevant department head to ensure compliance with the identified legal &
other requirements.

5.0 PROCEDURE

5.1 Identification of Legal & Other Requirements

5141 A list of current legal & other requirements applicable to SAIFCO shall be maintained
by the Management Representative in the Legal Register.

51.2 The management representative shall periodically review the new / revised
requirements and update the Legal Register.

5.1.3 The Management Representative shall obtain and retain on file a current official
transcript of each document.

51.4 The Management Representative shall obtain and retain on file an English
translation of each Arabic document (where required & possible). Translations shall
be obtained either directly from the issuing or Ministry, from internal Legal
Department translation, or from a legal firm registered in UAE or internally.

5.1.5 The Management Representative shall communicate all requirements to the relevant
department heads, who shall interpret these legal and other requirements.
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5.1.6 All department heads shall ensure that the applicable requirements are identified &
linked to the identified environmental aspects & OHS hazards.

5.1.7 All department heads shall ensure that these identified requirements are
communicated to, understood by & implemented by all employees of the
department.

5.1.8 All department heads shall ensure compliance with the identified requirements.

51.9 All department heads shall ensure that evaluation of compliance is carried out at

prescribed frequency and that records of the evaluation are maintained.

5.2 Incorporation into QHSE Management System

5.2.1

The Management Representative shall ensure that these requirements are
incorporated into the QHSE Management system (Policy, Procedures, Specifications
and Guidelines).

5.3  Tracking Changes

5.3.1

53.2

53.3

The Management Representative shall ensure regular communication with legal &
regulatory bodies as well as clients, in order to keep track of any changes / additions
in the requirements. He will also periodically access relevant websites for this
purpose.

The Management Representative shall communicate the changes in the applicable
legal & other requirements to all concerned.

The Management Representative shall suggest, review and update to QHSE Policy,
Procedures, Specifications and Guidelines to incorporate these changes.

5.4  Compliance Evaluation

5.4.1

54.2

5.4.3

54.4

The department heads shall be responsible to evaluate compliance with the legal
and other requirements and that records of the evaluation are maintained.

The compliance shall be evaluated at least once in a year such that the results are
available during the internal audit and management review.

The Management Representative shall ensure that the relevant departments carry
out evaluation of the applicable legal and other requirements as to find out the
degree of compliance of these requirements and also any need to amend or review
these requirements. The results shall be recorded in the Legal Register
(IMS/QHSE/LOR/07/01).

Results of evaluation shall clearly identify the status of compliance for each of the
applicable legislation, regulation and other requirement.
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5.4.5

5.4.6

The results of compliance evaluation shall be compiled and included in the
management review meetings.

Reasons of non-compliance if any shall be discussed during evaluation process and
suitable actions shall be decided along with responsibility and target date.

6.0 ATTACHMENTS

Type

Name

Number / Code

Form

Legal Register

IMS/QHSE/LOR/07/01
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